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Date:
To:

From:

Re: REALPAC’s Commercial Real Estate Asset Management Course

I’m writing to ask for approval to attend the REALPAC professional development offering “Commercial Real Estate Asset Management.” REALPAC’s professional development offerings are two full days of learning from the best in the industry. The instructors include; practitioners, academics, and industry leaders that provide a comprehensive overview of the sector. There is no other course that is this inclusive, offering a classroom setting that will allow me to connect with other leaders and engage in real dialogue. 

Here’s a snapshot of what I’ll gain:

· Familiarity with the skills and experience required of an Asset Manager Clearer knowledge of the general goals of the Asset Manager 
· Greater awareness of the advantages and disadvantages of internal, third party, and fund structure
· Asset Management mandate models
· Deeper knowledge of the challenges facing asset managers and the interplay of asset managers with others functions within a real estate organization 
· Ability to identify the key performance indicators used by the asset manager in performing his or her function
Here’s an approximate breakdown of the costs:

Airfare: 







$___

Transportation: (round trip taxi from airport to hotel)


$100

Hotel: (2 nights at $199)





$398

Meals: (Dinner only for 2 days)




$50

Registration Fee: Member $1495, Non-Member $1895

$1495

Total:








$​​____

I’m confident that sending me to this offering will be a worthwhile investment for my professional development, and will grant me _____ CPD hours toward my _____ designation. To see more about this program and the full agenda, please visit their website at www.REALPAC.ca. I appreciate your consideration and would be happy to talk in greater detail about this opportunity. 

Regards,

